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Chtrc danh cong viéc: Truwéng phong kinh doanh

Ma cong viéc:

Dja diém lam viéc: S6 58/6 Puong V4 Van Hat , Kp. Phude Hiép, P. Long Trudng, Tp. HCM

Quan Iy tryc tiép/ Bao cio cho: Pho Tong Giam Ddc/ Tong Giam Pdc

I. MUC PICH CONG VIEC:

- Chién lugc & ké hoach
- Quan ly doi ngii

- Thi truong & khach hang mai

- Quan 1y P&L

- B4o cdo & phan tich
- Hé théng & quy trinh
- Hop tac ndi bo

1. SOPO TO CHUC:

Téng Giam Bbc /CEO

Phé Tong Giam Ddc

Truong phong Kinh Doanh




111.NHIEM VU:

STT TRACH NHIEM VA NHIEM VU

KET QUA PAT BUGC

1 Chién lugc & ké hoach

- Phén tich thi truong AM (Additive Manufacturing) &
CAM, dé xuat ké hoach doanh s6, dinh gi4, chinh sach
chiét khau

- Hoan thanh ké hoach nim dugc PTGP phé duyét trudc

30/11 mdi nim

2 Quan ly doi ngii

- Tuyén dung, ddo tao, giao chi tiéu tudn/quy, coaching on-
the-job

3 Thi truong & khach hang mai

- M6 méi khich hang Enterprise/ndm. Phét trién kinh

doanh ¢ khu vyc mién Nam, mién Trung va mién Bac

4 Quan ly P&L

- Kiém soat chi phi ban hang (SG&A), phé duyét chi tiéu
Marketing theo quy dinh Cong ty

5 Bao c4do & phantich

- Lap béo céo forecast tudn/quy, phan tich chénh 1éch ké
hoach

6 Hé théng & quy trinh

- Van hanh hé thong CRM, cép nhat pipeline, bao tri dit
lidu

- Ty 1€ cap nhat CRM hang ngay 100%

7 Hop tac ndi bo

- Diéu phbi doi k¥ thuat demo, Marketing ndi dung, quy
dbi lead — SQL

IV.MOI QUAN HE CONG VIEC:

Bén trong Cong ty

Bén ngoai Cong ty

- Ton trong cAp trén, sin sang tiép nhan ¥ kién trén
tinh than xay dung, hgp tac.

- Khong tiét 16 thong tin san xuit kinh doanh cua cong ty
doi véi bat ky khach hang nao, ké ca ngudi than hay ban
bé.

- Hb tro va gitip d& dong nghiép khi duoc yéu cau
cta to nhom.

- Khong tiét 16 nhitng thong tin, s6 liéu, san phém, tinh
hinh tai chinh ctia cong ty.

- Hoa ddéng & hop tic vui vé cung ciac dong
nghiép, cac phong ban.

- Sin sang lam céc nhiém vu khac khi dugc cép
trén dé xuat.

- Khong tu y trao doi cac thong tin don hang véi khich
hang (tat ca phai thong qua cap quan 1y).




- Lang nghe, chia s¢,...

- Phai c6 thai do lam viéc nghiém tic voi khach hang, gitr
viing quan diém d¢ tranh thi¢t hai dén Cong ty.

V. QUYEN HAN:

Dé xuat

Ra quyét dinh

- Pé xuit cac trang thiét bi dé hd tro cho cong
viéc, d€ xuat nguon nhan lyc trg giap néu thay
qua tai.

- Pugc ra quyét dinh sau khi tham khao y kién tir Trudng
bd phan.

- Pé xuét cac y tudong va sang kién trong qua
trinh van hanh, thuc hién cong viéc dé tiét kiém
thoi gian & hiéu qua hon.

- Phai tham khao v&i Quan 1y truc tiép & TGP dé ra quyét
dinh.

- Pé xuét thay d6i néu thay cong viéc khong phu
hop, khong dung chuyén mon.

- Tham khao Quan 1y tryc tiép dé ra quyét dinh

VI. TIEU CHUAN VI TRi

1 | Giditinh /Do tudi

- Gi6i tinh: Nam/N@;  Tudi: Tur 35 tudi

2 | Trinh d6 hoc vin/ chuyén mén

- T6t nghiép Dai hoc chuyén nganh Kinh doanh/ K¥
thuat/ Co khi

3 | Trinh d§ ngoai ngit / tin hoc

- Kha ning str dung thanh thao cac phan mém nhu Word,
Excel...

- Giao tiép Tiéng Anh luru loat ca bon k§ ning: Nghe, noi,
doc, viét.

4 | Nang luc/ky nang

K¥ nang chuyén mon:

- Am hiéu quy trinh gia cong CNC & in 3D cong nghiép
hodc cdc may moc thiét bi

- Lanh dao ddi ngil, coaching, quan trji hiéu suat theo KPI

- Bam phan, phan tich tai chinh, quan tri du an & rui ro
thuong mai

K ning mém:

- Tu duy chién luoc & sang tao giai phap




- Giao tiép tiéng Anh ky thudt (IELTS>6,5) & k¥ ning
thuyét trinh cong nghé

- Kha nang lam vi¢c dudi ap luc cao, thich ing nhanh
thay do6i cong nghé

5 | S6 nam kinh nghiém lam viéc

- THi thiéu 5 nam kinh nghiém quan 1y Sales B2B, uu tién
nganh Additive Manufacturing va CAD/CAM

6 | Thai do/ tb chét

- Hop tac, ling nghe, chia sé.

- Can trong, chinh tryc va c6 tinh than trach nhi¢m cao
trong cong viéc.

7 | Ngoai hinh, strc khoe

- Strc khoe tot
- Ngoai hinh ua nhin

8 | biu kién khac

- Khéng yéu cau

9 |Uutién

-Ung vién c6 kinh nghiém trong nganh k¥ thuéat, cong
ngh¢, phan mém

- Gan cong ty.

NGUOI NHAN VIEC
(Ky tén & ghi ro ho tén)

(T6i da hiéu va dong y cac cong viéc dugc giao)

NGUOI GIAO VIEC
(Ky tén & ghi ro ho tén)




